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ADD DOCUMENTS, PHOTOS, AND VIDEOS
TO PROJECTS

DOCUMENTS AND IMAGES

To add documents or images to your project page click on, “documents” in the sub-
navigation.
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@ Test Project

RECENTACTIVITY  ARTICLE DOCUMENTS IMAGES/VIDEO MAPS SUMMARY/REPORT

EDIT ARTICLE

WELCOME TO HTML EDITOR GUIDE. REPLACE THIS TEXT WITH MAIN PROJECT TITLE
Replace this text with your introductory paragraph

REPLACE THIS TEXT WITH YOUR NEXT SUB-HEADING

Replace this text with the content for this sub-heading

Hover over the TOOLS menu and choose, “add new file.”
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An upload form pops up and you can select files from your computer by clicking the,
“CLICK HERE: select multiple files” button.
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CLICK HERE : Select multiple files. SKIP UPLOAD

What's New Sear X . Science Help
IMPORTANT! Maximum file size is 50 Megabytes.

NOTE: SKIP UPLOAD if you are adding a remote website link or video URL.
Continue with metadata form only. EX: YOUTUBE or related links.

= ~J VIEW ON MAP

Search and NOTE: Having trouble with This? Use the default uploader - click here.
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If you already have the photo or document uploaded to your library then choose,
“Add Files to Project.”
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You can choose which photo or document you would like to add by clicking, “Add
Asset.”
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You can also add photos, videos, and documents to your project by using the basket
function.

Go to the document library via the “Photos/Videos/Docs” link at the top of the
page.
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Hover over the TOOLS drop-down menu on the right corner of the image you want
to add.

Choose, “Add to Basket.”
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If you scroll up to the top of the page and look to the right of your name, you will
notice that you now have one item in your basket.
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If you click on that link, a box will appear showing the items in your basket.
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To add this item to your project, click on, “Projects” at the top of the screen.
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Find the project you are working on and then click the, “View Project” button to

open it.
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Go to the TOOLS menu and choose, "EMPTY BASKET HERE.”
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If you wish to delete an item from the project, you can do so through the TOOLS
menu in the right-hand corner of each image or document.

Choose, “Remove.”
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Here they show up in slideshow form.
To see the photo in full size, click on the expand icon that appears in the bottom
right corner of the image.
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Knaggs Ranch Habitat Study Floodplain
vs. River

m DOWNLOAD

Caption

Salmon measured to showdifference inriver and
floodplain habitats

Author/Source

Kevwords KNAGGS RANCH HABITAT STUDY FLOODPLAIN VS. RIVER

You can click through the slideshow by using the arrow buttons.

VIDEOS

You can upload a video in several file formats - Mpeg, Quicktime, X-Flv, X-Msvideo,
and YouTube.

The easiest way to upload and share videos is to use YouTube.
Simply upload the video to YouTube and use the URL or embed code to upload the
video to BDL.

For this example, I'm going to use the YouTube URL.



Copy the URL from the “share” section under the video that you've uploaded to
YouTube.

= You[[H

»® @ Q@ & BH & O H

,0 -/'.'. $ [ ] 0 Analytics Video Manager

BDL Virtual Site Tour

Bay Delta Live
§ £} Channel settings 49 views

&4 Addto  «f Share  ees More ®o Po

Share Embed Email
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https://youtu.be/s9gNh1jgXug

Startat: 0:00

Then go back to the project you are working on.

You can go back to the project library by clicking on “Projects” at the top of the
screen or the “Ecosystem Projects” icon on the homepage.
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Cache Slough Region

Creating new, self-sustaining wetlands will require
excavating new channels at various depths, sizes and
configurations. This 1,100-acre project will apply
various designs and monitor their effectiveness in
relation to tidal and storm pulses and the

establishment of plants in the created

LEARN MORE...

°
Daily Reservoir Snowpack / . . Data
Explore Data Operations Storage Runoff Water Quality Fish Visualizations Data Catalog
Ecosystem Scientific Photos / Videos Salinity 1641 .
Projects Studies GIS/Map Layers DeltaAtlas /Docs Conditions Interactive Links

Find the project and open it by clicking, “View Project.”
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Hover over the TOOLS menu and choose, “Add New File.”
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EDIT ARTICLE
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PERMALINK 5 text with your introductory paragraph

DELETE {CE THIS TEXT WITH YOUR NEXT SUB-HEADING

Replace this text with the content for this sub-heading
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The upload form will appear.
Instead of clicking on the button to browse your computer, click “SKIP UPLOAD.”
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CLICK HERE : Select multiple files. SKIP UPLOAD

IMPORTANT! Maximum file size is 50 Megabytes.

NOTE: SKIP UPLOAD if you are adding a remote website link or video URL.
Continue with metadata form only. EX: YOUTUBE or related links.
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NOTE: Having trouble with This? Use the default uploader - click here.

This will take you to the editor form.
Be sure to title your video here.
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Then click on the “Video/Embed” tab.
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The “Video/Embed” tab has a place where you can paste the URL or embed code
from the YouTube video.
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HELP:

**Use video size 640x360

AYouTube URL looks like this:
http://www.youtube.com/embed/7jIOFVs4Uns?list=SPO55Epbe6d5ZEYjq8K7CA37-
1fEST-yWe

Or this:

<iframe width="640" height="360"
src="http://www.youtube.com/embed/7jIOFVs4Uns?
list=SPO55Epbe6d5ZEYjq8K7CA37-1fEST-yWe" frameborder="0" allowfullscreen>

</iframe>
Other Video URLs might look like this:

http://www.somewebsite.com/EC_Bottom_2PPT_Nov_13-1.wmv

ﬁ%l_.ECOME TOHTML Cancel ROJECT

Replace this text with your introductc

—

6 TOOLS RECENT ACTIVITY ARTICLE

After you've pasted the URL or embed code, click on the “Organize” tab.
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src="https://www.youtube.com/embed/s9gNh1
frameborgd: allowfullscreen></iframe> 4

What's New Search &

HELP:
**Use video size 640x360
AYouTube URL looks like this:
. http://www.youtube.com/embed/7jIOFVs4Uns2list=SPOSSEpbe6dSZEYjq8K7CA37- OB
Search and Filter :
1fEST-yWe
Or this:
<iframe width="640" height="360"
Data Source sre="http://www.youtube.com/embed/7jIOFVs4Uns?
e all - 2 list=SPO55Epbe6d5ZEYjq8K7CA37-1fEST-yWe" frameborder="0" allowfullscreen>
</iframe>
Search Other Video URLs might look like this:
APF http://www.somewebsite.com/EC_Bottom_2PPT_Nov_13-1.wmv
Sub Type Sancel ERVIEW PDF
GEC
---all --- :
Regions PM
- all - s (TP LT TOTTUETOTT
application/pdf
Privacy Setfings
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Under the “organize” tab, you need to choose a type and subtype based on the type
of video you're uploading.

| pasted an embed code of a YouTube video, so I'll choose a “Video/YouTube” under
type and “video” under subtype.

@ Explore Data Operations | NEW
2V X I e

BAY-DELTA LIVE TYPE OR NewType"

Video/Youtube s
What's New Search & SUBTYPE OR New Subtype**

Video +
KEYWORDS

Search and Filter

Data Source

TOOLS
Search y
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Once you've entered all of this information, click, “save changes.”

SUBTYPE OR New Subtype**
Video

Search &

What's New

“«

KEYWORDS
Search and Filter
Data Source
---all --- ;
Search p
APF
**These fields overide any value assigned from the respective selection
Sub Type boxes. SF
ol re GEC So for example: Typing "Rainforest” within "Other Type" will create a
a v *NEW* Type named “Rainforest", and assign this page to type
Regions “Rainforest".
---all --- :
Privacy Settings ICON
Public : o
2%
D) Map It O Clear Results
TOOLS
RESETLISTINGS SEARCH *An alternate icon - overrides content thui
APF
L BOAT
GEC
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A box will appear confirming the upload. Click, “view” to go to the video.
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Updates were successful.
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The video opens up to the “Recent Activity” tab. Click on the “Images/Video” tab to
view the video.
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BDL Site Tour Video BDL Virtual Site Tour

IMAGE COMING SOON
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Now to add this video to a project, hover over the TOOLS menu and choose, “Add
to Basket.”

Then go to the project you are working on.

Once you are in the project, hover over the TOOLS menu and choose, “Empty
Basket Here.”
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SHARE

DOWNLOAD
EDIT ARTICLE

EDIT

ARTICLE DOCUMENTS IMAGES/VIDEO MAPS SUMMARY/REPORT

ADDNEW FILE

ADDFLESTOPROXECT | EDITOR GUIDE. REPLACE THIS TEXT WITH MAIN PROJECT TITLE

ADD TO BASKET

PERMALINK WITH YOUR NEXT SUB-HEADING

DELETE

REPLACE THIS TEXT WITH YOUR NEXT SUB-HEADING

Replace this text with the content for this sub-heading

Click on the “Images/Video” tab of the project and the video should be there.

You successfully added a video to your project page.
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This concludes the “Add Documents, Photos, and Videos to Projects” tutorial.
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