BAY-DELTA LIVE

How to Add Documents and Photos on Bay-Delta Live
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In this tutorial, we will go over how to upload a file into the BDL database and edit its

information, or metadata.

First, be sure you are logged in by using the login button at the top of the screen.
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ations Current Conditions Fish Projects Docs Maps

Turbidity Conditions in the Sacramento Delta
Understanding salinity and turbidity management allows us to look at things differ understand
patterns and generate new ideas that might not arise using traditional tools. Users to visualize and

interact on data in new ways and does not mandate that relationships in the data

Learn More
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Wiki Workgroups Data Catalog Explore Data

Once you are logged in, click on the “Docs” link in the top bar.
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Data Dashboard Directory

This directory compiles dashboards created to track Projects, Monitoring,
Management, and Operations in the Bay-Delta.
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UPLOAD FILES
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Create Download Request

The Knases Ranch Fxnerimental Asricultural Floodnlain Pilot Studv
A pop-up will appear. To upload files from your computer, choose, “CLICK HERE: Select

w

This brings you to the “What’s New” tab of the document library.
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The Knaggs Ranch Experimental Agricultural Floodplain Pilot Study
2011-2012 Year One Overview application/pdf

Physical Controls on the Distribution of the Submersed Aquatic

Weed Egeria densa in the Sacramento-San Joaquin Delta and
Implications for Habitat Restoration application/pdf

Reservoir Operating Rule Optimization for California's Sacramento
Valley application/pdf

Multi-Purpose Optimization for Reconciliation Ecology on an

Weather and Tides Fish Projects Docs
Explore Data

Maps
(#

Workgroups

Data Catalog

Compilations

I CLICK HERE : Select multiple files.

gd image library

IMPORTANT! Maximum file size is 50 Megabytes.

SKIP UPLOAD

NOTE: SKIP UPLOAD if you are adding a remote website link or video URL.

Continue with metadata form only. EX: YOUTUBE or related links.
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For this example, we will upload an image. Select a file from the computer and it will begin

uploading.

After it uploads, you will be taken to the document library where you can see youir file.
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To edit some of the information or make the file public, hover over the TOOLS menu on
the item and choose, “Edit.”
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The metadata editor form appears. It’s important to enter as much information in this

form as possible.
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EDITING TULE_ELK_CDFW.PNG x
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Title

Cancel

Tule_Elk_CDFW.png

Caption/Short Description

Description

Web Link (Opens a new window)

Meta Data URL

On the Main tab, you can edit the title and description.

EDITING TULE_ELK_CDFW.PNG x

Save Changes

Main | Lavout | Man It! | Publish? | Organize | Video/Fmhed

Cancel

Title

Tule_Elk_CDFW.png

Caption/Short Description

Description

- -

Web Link (Opens a new window)

Meta Data URL
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The next tab is the “Layout” tab.

EDITING TULE_ELK_CDFW.PN x
Save Changes Cancel
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Tule_Elk_CDFW.png

Caption/Short Description

This is where you can choose layout options for the asset. Each asset has optional tabs to
include more data. For example, you can create an article page, and include maps,
documents, and images for a project page.

Choose a “default view” from the drop-down menu depending on the type of file you
uploaded. For images, choose “Images/Video.” This means the asset will open to the
“Images/Video” tab for easy viewing.

DITING TULE DFW.PN x
i
Save Changes Cancel
, Default View
MAGES / VIDEO s
Content Tabs
select all / deselect all B
¥ ARTICLE < MAPS

@ IMAGES / VIDEO 2

There are options for every asset in BDL to have multiple tabs, but most documents or
photos only need one or two options selected from the “Content Tabs” section.

DITING TULE DFW.PN x
Save Changes Cancel

Default View
MAGES / VIDEO v

Content Tabs

. select all / deselect all B

ARTICLE MAPS

@ /
IMAGES / VIDEO SUMMARY/REPORT -
RECENT ACTIVITY (J DOCUMENTS
GRAPHS FILTERS

Content Addons
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Then click on the “Map It!” tab.

EDITING TULE_ELK_CDFW.PNG X

SEARCH AND FILTER ? umbnail = List Map Results

Save Changes Cancel

Public Docs
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all = .

Default View
Search
IMAGES / VIDEO v

Media Content Tabs
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This is where you can geolocate the file. Enter the latitude and longitude coordinates or
click on the “Open Map” button to select a specific point on the map.

EDITING TULE_ELK_CDFW.PNG x

Save Changes Cancel

% OpenMap | Click on the map to assign coordinates.

Latitude

ﬂ 0
Longitude -
é 0
|

Save Changes Cancel

By assigning coordinates to the file, Bay-Delta Live users will be able to view your image
by location. This is especially useful for images associated with restoration or research
projects, and conservation management.

Example:

DOCUMENT LIBRARY /

The Knaggs Ranch Experimental Agricultural Floodplain Pilot Study

2011-2012 Year One Overview application/pdf

Physical Controls on the Distribution of the Submersed Aquatic

Weed Egeria densa in the Sacramento-San Joaquin Delta and

[ ] o Implications for Habitat Restoration application/pdf
By T s Reservoir Operating Rule Optimization for California's Sacramento
s 418 s Valley application/pdf
: ] Multi-Purpose Optimization for Reconciliation Ecology on an
San QRkshd. Maeca
LegendEEsin sl Engineered Floodplain: Yolo Bypass, California application/pdf
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To edit the files’ privacy settings, click on the “Publish?” Tab.

EDITING TULE_ELK_CDFW.PNG x

- - e
w Publish? | Organize | Video/Embed

OpenMap  Click on the map to assign coordinates.
Latitude

0

Longitude -

0

Save Changes Cancel

You have two options under the “Who May Access” drop-down menu. “Me” and
“Public/Everyone”

EDITING TULE_ELK_CDFW.PNG x

Save Changes Cancel

Main | Layout | Map It! Organize | Video/Embed

WHO MAY ACCESS

<«

Me

(Everything PUBLIC follows the Creative Commons non-commercial license.)

AUTHOR/SOURCE

PHOTO CREDIT

If the file is an image, be sure to enter the photo credit information.

EDITING TULE_ELK_CDFW.PNG x

Save Changes Cancel
o v oo 1 [ e e

WHO MAY ACCESS

<«

Me

(Everything PUBLIC follows the Creative Commons non-commercial license.)

AUTHOR/SOURCE

ﬁ PHOTO CREDIT

ORGANIZATION

COPYRIGHT
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The next important tab is the “Organize” tab.

EDITING TULE_ELK_CDFW.PNG x

Save Changes Cancel

WHO MAY ACCESS

‘ideo/Embed

o

Me

(Everything PUBLIC follows the Creative Commons non-commercial license.)

AUTHOR/SOURCE

The type and subtype will be automatically selected based on the file you uploaded. If it is
not, you can select options from the drop-down menus.

EDITING TULE_ELK_CDFW.PNG

Save Changes Cancel

| Main | Lavout | Map It! | Publish? | | Video/Embed |
TYPE

I Image/Png ;

SUBTYPE OR New Subtype**

Image s

Another important piece of metadata to input are the keywords. You can enter any
applicable keywords, each separated by a comma.

EDITING TULE_ELK_CDFW.PNG

m Publish? Video/Embed

TYPE

Image/Png s
SUBTYPE OR New Subtype**

p—

ﬁ KEYWORDS

A

**These fields overide any value assigned from the respective selection boxes.
So for example: Typing "Rainforest" within "Other Type" will create a *NEW* Type named "Rainforest", and assign this

page to type "Rainforest".
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Once you are done filling out the information in the metadata editor form, click, “save
changes.”

KEYWORDS

**These fields overide any value assigned from the respective selection boxes.

So for example: Typing "Rainforest" within "Other Type" will create a *NEW* Type named "Rainforest", and assign this
page to type "Rainforest".

- ICON

*An alternate icon - overrides content thumbnails etc..

R ™

Save Changes

Cancel

You've successfully added a new file (or asset) to the BDL library. You can always edit the
file metadata by hovering over the Tools menu button and choosing, “edit.”
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