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How to Edit Assets on Bay-Delta Live
Welcome to the How to Edit Assets on Bay-Delta Live video tutorial.

Be sure you log in by using the login link at the top of the homepage.

E m > Register

BAY-DELTA LIVE

Home Operations Current Conditions Weather and Tides Fish Projects Docs Maps Wiki Workgroups Data Catalog Explore Data

Turbidity Conditions in the Sacramento Delta

Understanding salinity and turbidity management allows us to look at things dif
patterns and generate new ideas that might not arise using traditional tools. U
interact on data in new ways and does not mandate that relationships in the d:

In this tutorial, you will learn how to edit the metadata of any asset saved on Bay-Delta
Live. Examples of assets include documents, photos, data sets, maps, and videos. Editing
the metadata for assets on BDL is easy and you will follow the same steps for every asset

type.

For this example, we will edit the metadata of an image.
The image is uploaded and saved in the Document library.
Go there by clicking on the “Docs” link in the top bar.

E m o & Sarah Dolislager

BAY-DELTA LIVE

Home Operations Current Conditions weauier e, ——— — Docs Maps Wiki Workgroups Data Catalog

Utilizing NASA and ESA Earth Observations to
Monitor Water Quality Conditions...

This project will advance the capability of multiple stakeholders in California’s
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This will take you to the “What’s New” tab of the Document library.

2] VX ¢ IEIEIEE .

BAY-DELTA LIVE

Home Operations Current Conditions Weather and Tides Fish Projects Docs Maps Wiki Workgroups Data Catalog

Explore Data @
——
What's New Create Download Request Search Upload Files Compilations

DOCUMENT LIBRARY

ol s\ oot
\ Multi-Purpose Optimization for Reconciliation Ecology on an
o2 s.;.:;:. o i g \\‘ Engineered Floodplain: Yolo Bypass, California application/pdf
- Sawna \
%, Famea B \ o
¢ : T California EcoRestore Launches Construction of 7,370 Acres of
: ; B, i | Critical Delta Habitat application/pdf

To access the full document library, click on “Search” in the sub-navigation.
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BAY-DELTA LIVE

Operations Current Conditions Weather and Tides Fish Projects Docs Maps Wiki Workgroups Data Catalog

Explore Data @

T m Search Upload Files Compilations

DOCUMENT LIBRARY

4 S ; )  Multi-Purpose Optimization for Reconciliation Ecology on an

" 2 o {

‘njzz*,,:faﬁ b 2y \ Engineered Floodplain: Yolo Bypass, California application/pdf
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Once you find the image you'd like to edit, hover over the Tools button until a drop-down
menu appears. Choose, “Edit.”

My Docs Public Docs
Data Source
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(.. ) Image Image Video
suisun marsh — > 8

Media View ~
was comuo s0¢
- all - Share 'R, |

Regions

<«

<«

suisun mar: n Marsh Suisun Marsh Video
all : v Jun 19,2019 0 019 01:11 PM Jan 22,2019 10:07 AM
Privacy Settings plcate
Private s image/png Bownlond age/png video/youtube
(V) Manage Requests ‘ ﬂ ﬂ
Map Results O Clear | Add to Basket ’
| Empty Basket Here
Reset Image ‘ Per:'\:\ink ; Image
== | URL
5 z s ME / - Delete
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The metadata editor form will appear, and you can edit any of the item’s information.
Remember, you can always come back to this form and edit the information.

EDITING SUISUN MARSH x

Save Changes Cancel

Title

suisun marsh

Caption/Short Description

Description

Web Link (Opens a new window)

Meta Data URL

Let’s go through the tabs of the metadata editor form and see what types of metadata you

caninclude, as well as highlight some important pieces of metadata.

The first tab is the Main tab.

EDITING SUISUN MARSH x

Save Changes Cancel

suisun marsh

Caption/Short Description

Description \

Web Link (Opens a new window) '

Meta Data URL t
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It's important to enter a title and description for the asset. These two pieces of metadata
help organize your asset in the BDL library and make it so you and others can find the
asset when using the search function.

EDITING SUISUN MARSH x

Save Changes Cancel

Title

__> suisun marsh

Caption/Short Description

Description

—l

Web Link (Opens a new window)

.
Meta Data URL
Next, add the contact information for the assets in the designated box.
Caption/Short Description
Description
Web Link (Opens a new window)
.

Meta Data URL
DOl

Contact Email Address

Save Changes Cancel
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The next tab is the Layout tab.

EDITING SUISUN MARSH x

> | Map It! | Publish? Video/Embed

Title

suisun marsh ' -

Caption/Short Description

Description

Web Link (Opens a new window) ’ -

Meta Data URL

Depending on the type of asset, choose an option from the “Default View” drop-down
menu. This determines the “homepage” tab that will open first when you open the asset in
the BDL library. For this image example, we’'ll select “Images slash Video.”

EDITING SUISUN MARSH x

Save Changes Cancel

Main | I auvaut | Man 1t | Publich? | Oroanize | Viden/Fmhed

Default View

IMAGES / VIDEO
-
Content Tabs
select all / deselect all
@ ARTICLE @ MAPS
I
7
¥ IMAGES / VIDEO SUMMARY/REPORT
@ RECENT ACTIVITY @ DOCUMENTS
¥ GRAPHS @ FILTERS
Content Addons
--none --
Story
- EC Dashboard
Turb Dashboard ’ -

Save Changes Cancel .
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Next, select or deselect options from the “Content Tabs” section. These tabs are part of
the layout options for the asset. You can include tabs that will help tell the “story” of the
asset. For example, additional photos, documents, or maps might be useful to add to a data
set or project page. For this simple image example, we’ll deselect all options except for
Images(slash)Video.

EDITING SUISUN MARSH x

Save Changes Cancel

Default View

IMAGES / VIDEO v
Content Tabs
. select all / deselect all
ARTICLE MAPS
@ '
IMAGES / VIDEO SUMMARY/REPORT
RECENT ACTIVITY (J DOCUMENTS
GRAPHS FILTERS
Content Addons
none
Story
EC Dashboard

Turb Dashboard

Save Changes Cancel .

The next tab is the “Map It!” tab.

EDITING SUISUN MARSH x

Save Changes Cancel

D e;t;li;j{

IMAGES /VIDEO

o

Content Tabs
select all / deselect all

ARTICLE MAPS
@ '

IMAGES / VIDEO SUMMARY/REPORT

RECENT ACTIVITY (J DOCUMENTS

GRAPHS FILTERS
Content Addons

none
Story
EC Dashboard

Turb Dashboard

Save Changes Cancel .
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This is where the metadata form gives you the option to geolocate the asset. For instance,
since the example image is of Suisun Marsh, | will enter the latitude and longitude
coordinates for Suisun Marsh, or click on the “Open Map” button to select the specific
point on the map. The coordinates will fill in the form once a point is selected.

EDITING SUISUN MARSH x
Save Changes Cancel
—

zm Pl s
_——> OpenMap | Click on the map to assign coordinates. B B A 2

Latitude -
L
Longitude Y
k‘;

Save Changes Cancel | | .iwii ™ O
] 2 i g
: ) ;7 : : =

Legend P

Geolocating an asset helps other users find the item using the map search function. It also
helps others have a complete story of the asset when viewing the photo, data set, project

page, etc. It’s important for users to understand the location and be able to visualize it on

the GIS layer on BDL.

An Example:

Create Download Request Search Upload Files Compilations

DOCUMENT LIBRARY

Multi-Purpose Optimization for Reconciliation Ecology on an

Engineered Floodplain: Yolo Bypass, California application/pdf

California EcoRestore Launches Construction of 7,370 Acres of

Critical Delta Habitat application/pdf

] E American River's Presents: Yolo Bypass and the Fremont Weir

The Knaggs Ranch Experimental Agricultural Floodplain Pilot Study

-l - Vbt o, 2011-2012 Year One Overview application/pdf

m sm Qakishg i A (U Physical Controls on the Distribution of the Submersed Aquatic
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Then click on the, “Publish?” tab.

EDITING SUISUN MARSH x

manijrayuur | » it | Publish? | rganize | Video/Embed

OpenMap  Clickd w552 coordinates.

Latitude
38.23178387990882

Longitude
-122.03295857887372

Save Changes Cancel

You can edit the privacy settings of the asset under the “Who May Access” drop-down
menu. Choose, “Me” to keep it private or “Public(slash)Everyone” to make the asset public.
You can always come back and change the selection after you are done editing.

EDITING SUISUN MARSH x

|

, Save Changes Cancel

1

iy i i g v

WHO MAY ACCESS

— —» - Me

(Everything PUBLIC follows the Creative Commons non-commercial license.)

o

AUTHOR/SOURCE

PHOTO CREDIT

California Department of Fish and Wildlife

ORGANIZATION

COPYRIGHT

PUBLICATION DATE
2019-05-15
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It's important to fill out as much metadata as possible. So fill out the Author/Source, photo
credit, and organization information in the designated boxes.

EDITING SUISUN MARSH x

, Save Changes Cancel

1

)y e ez

R, WHO MAY ACCESS

o

Me

(Everything PUBLIC follows the Creative Commons non-commercial license.)

H AUTHOR/SOURCE

PHOTO CREDIT

California Department of Fish and Wildlife

ORGANIZATION

COPYRIGHT

PUBLICATION DATE
2019-05-15

Then fill out the copyright and publication date information, if applicable.

(Everything PUBLIC follows the Creative Commons non-commercial license.)

AUTHOR/SOURCE

PHOTO CREDIT

California Department of Fish and Wildlife

ORGANIZATION

COPYRIGHT
"

” ‘I-

Legend| PUBLICATION DATE
2019-05-15

HOMEPAGE VIEWER / MORE URL (Learn More URL)
s

PROMOTE (Allow for use in public places such as the home page viewer, home page news, or public RSS Feeds?)

No a
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The next tab is the Organize tab.

EDITING SUISUN MARSH x

‘ Save Changes Cancel

/ideo/Embed

==

WHO MAY ACCES:

Me s

(Everything PUBLIC follows the Creative Commons non-commercial license.)

£ AUTHOR/SOURCE

PHOTO CREDIT

California Department of Fish and Wildlife

ORGANIZATION

COPYRIGHT

PUBLICATION DATE
2019-05-15

Choose a Type and/or Subtype from the drop-down menus if necessary. For this example,
the “Image” type is already selected after the item is uploaded into the BDL library.

EDITING SUISUN MARSH x

d

‘ Save Changes Cancel

. TYPE
o Image/Png s
SUBTYPE OR New Subtype**
Image &

restoration, suisun marsh, delta, habitat

**These fields overide any value assigned from the respective selection boxes.
«=®  So for example: Typing "Rainforest" within "Other Type" will create a *“NEW* Type named "Rainforest", and assign
this page to type "Rainforest".

ICON
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The Keyword box is an important section of the metadata editor form because these
words will help other users find the asset when using the search function. Type in as many
keywords as necessary, separating each by acomma.

EDITING SUISUN MARSH x

d Save Changes Cancel

[ ) e e

TYPE

Image/Png s
SUBTYPE OR New Subtype**

A

KEYWORDS

restoration, suisun marsh, delta, habitat

**These fields overide any value assigned from the respective selection boxes.
So for example: Typing "Rainforest" within "Other Type" will create a *NEW* Type named "Rainforest", and assign
this page to type "Rainforest".

ICON

Once you are done filling out the metadata editor form, click “save changes.”

Image
KEYWORDS

<«

restoration, suisun marsh, delta, habitat

**These fields overide any value assigned from the respective selection boxes.
So for example: Typing "Rainforest" within "Other Type" will create a *NEW* Type named "Rainforest", and assign
this page to type "Rainforest".

ICON

*An alternate icon - overrides content thumbnails etc..

Save Changes Cancel
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Remember, you can always go back and edit any of the metadata by hovering over the
Tools menu and choosing “Edit.”

SUISUN MARSH

>

FILE PROPERTIES
& Download ¢ Share

Filename: suisun marsh
Subtype: Image

Keywords restoration, suisun
marsh, delta, habitat

Added By: Sarah Dolislager

Date Added: May 15,2019 01:41
PM

Last Edited By: Sarah Dolislager

Last Edited : Jun 19,2019 08:55
PM
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