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How to Make Assets Searchable on Bay-Delta Live
Welcome to the Make Assets Searchable Tutorial.

In this tutorial, we will go through:
o three different ways people can search for files or projects in the Bay-Delta Live database
and;
e how to edit the metadata of files or projects to correlate with these three search options.

Before working in Bay-Delta Live, be sure to login by using the log-in button at the top of the
screen.
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Home Operations Current Conditions Weather and Tides Fish Projects Docs Maps Wiki Workgroups Data Catalog Explore Data

Precipitation Dashboard

Dashboard for statewide precipitation totals, select cities water year comparison and
basin indices. Data from WRCEC, ACIS and/€DEC.

Learn More

Every Bay-Delta Live asset library has built-in search functions.

For example, this is what the built-in search function looks like in the project library.

Let’s go through three different ways people might search using the built-in search function.
1. Typing keywords in the search box

2. Using the Type or Subtype drop-down menus in the built-in search function
3. Using the map feature in each library
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TYPING KEYWORDS IN THE SEARCH BOX

The “search” box correlates with the titles and keywords in the metadata of the files or projects.
Therefore, the results will show projects that have those keywords in the title or as a designated
keyword.

What's New Add New Search EcoRestore
RESULTS
SEARCH AND FILTER ?
Sort:Modi ¥ | Show:24 & 22 Grid = Thumbnail = List Map Results
Data Source My Docs | Public Docs
s v
Search 4 Project
—-all--- : “
Sub Type

Knights Landing Outfall Gate

«

Regions Author: California EcoRestore 2

—all— Publication Date: 2016-07-28  Modified: Sep 18,2019 12:12 PM

«

Privacy Settings Keywords: Salmon, KLOG, Knights Landing, Yolo Bypass, RD-108, District 108, Fish Passage, salmonids, Colusa Basin
Public a Drain, Sacramento River, anadromous fish, weir, erosion,sarahmap, Yolo, homepg, Ecosystem Restoration, Restoration,
- Knight, Yolo, Fish Passage Improvement, mobile.project.bdl, ecorestore, homepagemap, yolobypassdash,Yolo Basin

Project

Map Results ) Clear

For instance, type SMELT into the search box and the results will show files containing the word
“smelt” in the title or metadata.
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Home Operations Current Conditions Weather and Tides Fish Projects Docs Maps Wiki Workgroups Data Catalog Explore Data @
What's New Add New Search EcoRestore
RESULTS
SEARCH AND FILTER ?
Sort:Modi + | Show:24 % 22 Grid i= Thumbnail = List Map Results
Data Source My Docs | Public Docs

«

Search

«

Project

sub Type B :
all ~ Yolo Flyway Farms Tidal Habitat Restoration
v
Regions Author: California EcoRestore 2

--all---
Privacy Settings
Public v

Map Results

Clear

Reset

Publication Date: 2018-05-30  Modified: Sep 18,2019 12:11 PM

Keywords: ecorestore, restoration, tidal habitat, flyaway farms, ecorestoremap, tidal habitat, DWR, Reynier Fund LLC,
seasonal wetland, native fish, sub-tidal, intertidal, yolo bypass, delta, food web production, yolo bypass toe drain,
transitional uplands, delta smelt, homepagemap,yolobypassdash,Yolo Basin

Project

North Delta Food Web Action

Publication Date: 2018-08-21  Modified: Aug 27, 2019 01:04 PM
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EDITING METADATA TO CORRELATE WITH KEYWORD SEARCH

Let’s edit the metadata of a project to correlate with a keyword search.

You can fill out the title and keywords in the metadata editor form of a file or project.
We'll do this for a project page as an example.

Go to the Project library from the homepage by clicking on the “Projects” link in the top bar.
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Home Operations Current Conditions > Projects Docs Maps Wiki Workgroups Data Catalog Explore Data @

o - L0

Precipitation Dashboard

& =5

Dashboard for statewide precipitation totals, select cities wateryear comparison and basin indices. Data
from WRCC, ACIS and.CDEG:

Learn More

Find the project you'd like to edit and hover over the Tools button until a drop-down menu
appears.
Choose, “edit.”

RESULTS
SEARCH AND FILTER
Sort:Modi ¥ | Show:6 % 22 Grid = Thumbnail = List Map Results
Data Source My Docs | Public Docs
—-all--- v
Search
—— project Project

Type

--all--- s View = /
Sub Type Share //
—-all-—- Mai it ; Vi

“«

Regions Test Project Landing Outfall Gate Yolo Flyway Farms Tidal Habitat
--all v Duplicate Restoration
- v Sep21,201902:17 PN PUplicate lifornia EcoRestore
Privacy Settings Add to Basket California EcoRestore
N N Research [F]
Private v Empty Basket Here )
i . 18,2019 12:12 PM
View Project i pis
Permalink Sep 18,2019 12:11 PM
Delete Passage Improvement
Map Results Clear Restoration
Reset View Project
View Project
iy [ vewproject ]

28
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The metadata editor form pops up.

RESULTS

SEARCH AND FILTER ?
Sol

—

Data Source

«

Search

Type
—rall==

«

Sub Type
---all---

«

Regions
--all---

«

Privacy Settings

Private v

Map Results

() Clear

Reset

it

EDITING TEST PROJECT

Save Changes
o L g i

Title

Test Project

Caption/Short Description

Description

Description about the project.

Web Link (Opens a new window)

Meta Data URL

Contact Email Address

ideo/Embed | Project Info

x Map Results

Cancel

Project

Y/
Yolo Flyway Farms Tidal Habitat
Restoration
California EcoRestore
[P]
Sep 18,201912:11PM

2 Restoration

View Project

4

Project

Yolo Bypass Salmonid Habitat
Restoration and Fish Passage
Project

There are two main places that correlate with the search box in the metadata editor form.
The first is the TITLE box on the Main tab

RESULTS

SEARCH AND FILTER ?

Sort

Data Source
—all---

Search

Type

Sub Type
--all---

«

Regions

«

--all---
Privacy Settings

Private v

Map Results

() Clear

Reset

EDITING TEST PROJECT

Save Changes

Main | Layout | Map It!

Title

Test Project

x Map Results

Cancel s

Publish? | Organize | Video/Embed | Project Info

Project

Caption/Short Description

Description

Description about the project.

Web Link (Opens a new window)

Meta Data URL

Contact Email Address

Yolo Flyway Farms Tidal Habitat
Restoration

California EcoRestore
[P]
Sep 18,2019 12:11 PM

2 Restoration

N

Project

Yolo Bypass Salmonid Habitat
Restoration and Fish Passage
Project

&
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The second is the KEYWORD box under the Organize tab.

RESULTS

SEARCH AND FILTER
Sort EDITING TEST PROJECT

Data Source Save Changes

--all--- v

Search m Map It! | Publish? Video/Embed | Project Info
TYPE

OR New Type**

Cancel

Type Research v

- all--- : SUBTYPE OR New Subtype**
Sub Type ——_all - o

—all--- O —> KEYWORDS
Regions smelt

—-all--- v

Privacy Settings

Private v
4
Map Results ) Clear
S h Reset . . . . .
ese **These fields overide any value assigned from the respective selection boxes.
So for example: Typing "Rainforest" within "Other Type" will create a *NEW* Type named "Rainforest", and assign this page to type
"Rainforest".

ICON

*An alternate icon - overrides content thumbnails etc..

m‘% Save Changes

Cancel

Be sure these are filled out so that people can find your items when searching for specific
keywords. Be as specific as possible. The keyword box is a good place to put all the words
someone might associate with the project so that it shows up when users search the project

library.

When you are done, click “save changes.”

Search m Publish? Video/Embed | Project Info
TYPE

OR New Type**

Type Research v

—-all--- v SUBTYPE OR New Subtype**
Sub Type —all - v

- all - 0 KEYWORDS
Regions smelt

«

Privacy Settings
a

Private v
4
Map Results ) Clear
Search Reset y . . - :
ese **These fields overide any value assigned from the respective selection boxes.

So for example: Typing "Rainforest" within "Other Type" will create a *“NEW* Type named "Rainforest", and assign this page to type
"Rainforest".
ICON

*An alternate icon - overrides content thumbnails etc..

Save Changes

Cancel
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USING THE TYPE OR SUBTYPE DROP-DOWN MENUS IN THE BUILT-IN SEARCH FUNCTION

The Type and Subtype drop-down menus of the search function correlate with the type and
subtype in the file or project metadata.

SEARCH AND FILTER

Data Source
--all---

Search

What's New Add New Search
RESULTS
Sort:Modi 5| | Show:6 ¥ 82 Grid

«

Type
—all---

Sub Type

--all---

«

--all--- v
Privacy Settings

Private :

Map Results

Test Project
Sep 21,2019 02:17 PM

Research

View Project
] Clear ﬂ

Reset

EcoRestore

i= Thumbnail = List

My Docs | Public Docs
Project

Knights Landing Outfall Gate
California EcoRestore
[P

Sep 18,2019 12:12 PM

Fish Passage Improvement

View Project

Map Results

Project

Yolo Flyway Farms Tidal Habitat
Restoration

California EcoRestore
Ly}
Sep 18,201912:11 PM
Restoration

View Project

a8

For instance, if someone wanted to make the smelt search more specific, they could type “smelt”
in the search box and then choose, “research” from the Type drop-down menu and the results
will adjust to include items that were specified as “research” projects.
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Explore Data @

Home Operations Current Conditions Weather and Tides Fish Projects Docs
What's New Add New Search
RESULTS
SEARCH AND FILTER
Sort:Modi v| | Show:6 ¥ 82 Grid
Data Source
—-all--- v
Search
smelt 4—
Project Tools
Type =3
{ Research 3] 4— "
Sub Type
—all--- o
Regions Test Project
—-all--- v

Privacy Settings

Private v

Map Results

Sep 21,2019 02:17 PM

Research

View Project

() Clear ﬂ

Reset

Maps Wiki Workgroups
EcoRestore
= Thumbnail = List
My Docs | Public Docs
Project

IAGE COMING SOC

Delta Smelt Resiliency Strategy
Oct 16,2016 07:28 PM

Research

View Project
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EDITING METADATA TO CORRELATE WITH THE TYPE AND SUBTYPE DROP-DOWN
MENUS

Let’s select a Type for a project as an example.

Find the project you'd like to edit and hover over the Tools button until a drop-down menu
appears.
Choose, “edit.”

What's New Add New Search EcoRestore

RESULTS
SEARCH AND FILTER ?
Sort:Modi ¥| | Show:6 & 22 Grid = Thumbnail = List Map Results
Data Source My Docs | Public Docs
--all--- 5
Search

smelt

Type —Eﬂﬂﬁl—> Project
Research #] View ‘

Sub Type “ Share ‘ IAGE COMING SOC
—-all--- v

Regions Test Project @elt Resiliency Strategy
e v Sep 21,2019 02:17 PN DUPlIcate 16,2016 07:28 PM

Privacy Settings Add to Basket
R Y E Research ‘ Research
Private v Empty Basket Here
View Project Permalink View Project
Map Results ) Clear Delete ‘ ﬂ

The metadata editor form pops up.

|2 VI e

BAY-DELTA LIVE

& Sarah Dolislager

EDITING TEST PROJECT

Save Changes Cancel
4> m Map It! | Publish? Video/Embed | Project Info

Home Operations Current Conditions Weatherand 1 Data Catalog Explore Data @

Title
RES| X
SEARCH AND FILTER 2 Test Project
Sor] Map Results
Caption/Short Description
Data Source 3
= + 4
search Description
smelt . B
Description about the project.
Type
Research ’
Sub Type
—-all--- v 2
Regions Web Link (Opens a new window)
—-all--- v

Privacy Settings
Private :

Meta Data URL
Map Results () Clear

Contact Email Address

R Sub
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Click on the “Organize” tab.

n & Sarah Dolislager 6 C

BAY-DELTA LIVE
EDITING TEST PROJECT x
Data Catalog Explore Data @

Home Operations Current Conditions Weather and T|
Save Changes Cancel
What
| i Project Info
Title
RESL X
SEARCH AND FILTER 2 .| TestProject
Sort Map Results

Caption/Short Description

Data Source

—-all-- :
search Description
smelt R .
Description about the project.
Type
Research :

You will see the Type and Subtype drop-down menus.

VX S -
x

BAY-DELTA LIVE
EDITING TEST PROJECT

Home Operations ent Conditions
What
Video/Embed
*’ TYPE R New Type**
RES!
SEARCH AND FILTER 2 Research
Sol SUBTYPE R New Subtype**
-—-all---
Data Source
—all—= v 1
smelt
Search
“« »
Select, “research” under the Type drop-down menu.
X BN & <ocenDoisiager |
. Sarah Dolislager
P L Y - [
BAY-DELTA LIVE
EDITING TEST PROJECT x
Cancel

Weather and T|

Home Operations Current Conditi
Save Changes
What
Main | Lavout | Map It! | Publish? | Oreanize Project Info
—? TYPE
ES! R h
SEARCH AND FILTER 2 i
Sor ¥R New ype**
—-all--- v
Data Source
KEYWORDS
—-all--- v 1
smelt
Search
smelt
Type
Research v
Sub Type 2
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This means that if “research” is selected as a Type in the search function, this project will show
up among the results.

Click “Save changes” to complete the changes.

What

[ wain | Layout | Map it | Publish? Video/Embed | Project Info
TYPE

OR New Type**

RESL A
SEARCH AND FILTER 2 Research 0
Sort SUBTYPE OR New Subtype**
—-all-- :
Data Source
KEYWORDS
—-all--- v
smelt
Search
smelt
Type
Research v
Sub Type Z
--all--- :
Regions **These fields overide any value assigned from the respective selection boxes.
—-all--- v So for example: Typing "Rainforest" within "Other Type" will create a “NEW* Type named "Rainforest", and assign this page to type
. N "Rainforest".
Privacy Settings
Private v
ICON
Map Results Clear

*An alternate icon - overrides content thumbnails etc..

E)Subs
\
3 Save Changes Cancel
g
& 4 e ﬂ .

USING THE MAP FEATURE IN EACH LIBRARY

Every asset on Bay-Delta Live can be geolocated by entering the latitude and longitude
coordinates in the metadata.

All assets that are geolocated will show up on the maps in the asset libraries on Bay-Delta Live.
Let’s find the project library map as an example.

From the homepage, click on the “Projects” link in the top bar to open up the project library.

2AVEN .

BAY-DELTA LIVE

Home Operations N > Projects Docs Maps Wiki Workgroups Data Catalog Explore Data @

Precipitation Dashboard

Dashboard for statewide precipitation totals, select cities wateryear comparison and basin indices. Data
from WRCC, ACIS and CDEG:

Learn More
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It opens up to the “What’s New” tab, which shows a map on the left-hand side.
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Home Operations Current Conditions Weather and Tides Fish Projects Docs Maps Wiki Workgroups Data Catalog Explore Data [£3

What's New Add New Search EcoRestore

Knights Landing Outfall Gate

ol
Wallace Weir Fish Rescue Facility
The Nigiri Project: Salmon Habitat on Rice Fields
Managed Agricultural Floodplain Habitat Investigation
=

Yolo Basin Foundation

Prospect Island Tidal Habitat Restoration Project

16 mi Factors Affecting the Abundance, Community Composition, Distribution,

Map.

You can see that there are icons on the map. These are populated using the latitude and
longitude coordinates in the metadata of each project page.

What's New Add New Search EcoRestore

PROJECTS

Knights Landing Outfall Gate

Wallace Weir Fish Rescue Facility

The Nigiri Project: Salmon Habitat on Rice Fields

gron N Managed Agricultural Floodplain Habitat Investigation
I L K Yolo Basin Foundation

Prospect Island Tidal Habitat Restoration Project

10 mi Factors Affecting the Abundance, Community Composition, Distribution,

EDITING METADATA TO GEOREFERENCE A PROJECT PAGE

Let’s edit the metadata for a project page as an example.
Go to the project library from the homepage by clicking on the “Projects” link in the top bar.

E LY a

BAY-DELTA LIVE

Home Operations ot v Projects Docs Maps Wiki Workgroups Data Catalog Explore Data @

Sy,

Precipitation Dashboard . Vet Ay = 225
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Then click on “Search” in the sub-navigation to view the entire project library.

|2 VI

BAY-DELTA LIVE

Home Operations Current Conditions

PROJECTS

ol

Weather and Tides

| Sactmento

o

& Sarah Dolislager

Wiki

Fish Projects Docs

Maps

EcoRestore

Camia 3 . Knights Landing Outfall Gate

Workgroups

€C

Data Catalog

Explore Data @

Wallace Weir Fish Rescue Facility

The Nigiri Project: Salmon Habitat on Rice Fields

Find the project you'd like to edit and hover over the Tools button until a drop-down menu

appears.
Choose, “edit.”

Data Source

«

Search

Type
--all---

«

Sub Type

«

Regions
--all---

«

Privacy Settings

Private v

Map Results ) Clear

Reset

The metadata editor form pops

SEARCH AND FILTER ?

My Docs
e Project
View {
Share
Map It

Test Project

Sep21,201902:17 py Duplicate
Add to Basket

lifornia EcoRestore

Research [P]

Empty Basket Here

Delete

B
View Project

p18,201912:12PM

assage Improvement

up.

RESULTS

Landing Outfall Gate

Public Docs

Project

Yolo Flyway Farms Tidal Habitat
Restoration

California EcoRestore
[P]
Sep 18,2019 12:11 PM
Restoration

Sor]

Data Source

«

Search

Type

«

Sub Type

--all--- v
Regions

--all--- v
Privacy Settings

Private v

Map Results

() Clear

Reset

-

—b>

Cancel

Save Changes

Test Project

Caption/Short Description

Description

Description about the project.

Web Link (Opens a new window)

Meta Data URL

Contact Email Address

EDITING TEST PROJECT x

Publish? leo/Embed | Project Info
Title

N

Map Results

Project

=N /
Yolo Flyway Farms Tidal Habitat
Restoration

California EcoRestore
[P]

Sep 18,2019 12:11 PM

2 Restoration

View Project

Project

Yolo Bypass Salmonid Habitat
Restoration and Fish Passage
Project
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You can enter the latitude and longitude coordinates or click “Open Map” to select a specific

point on the map.

RESULTS
SEARCH AND FILTER
Sort

EDITING TEST PROJECT

Save Changes

Data Source

Al v
Search Main | Lavout | Map It!
_> Open Map
e
e Latitude
—-all--- v
_> 38.305911401059944
Sub Type
a
--all--- v Longitude
Regions

_> -121.68049067258833
—-all--- v
Save Changes

Privacy Settings

Private v

lick on the map to assign coordinates. |

x Map Results

Cancel H

leo/Embed | Project Info

Project

Tools

Yolo Flyway Farms Tidal Habitat
Restoration
Cancel California EcoRestore

[P

Once you select a location on the map, the latitude and longitude coordinates will show in the

form.

EDITING TEST PROJECT

Save Changes
¢

Open Map

Latitude

Ay | 38.305911401059944

s | Longitude
9 ounk. -121.68049067258833

Save Changes

Click “Save Changes.”

EDITING TEST PROJECT

Save Changes

Bl o [ [ Lo veofenves o v

Click on the map to assign coordinates.

Open Map

Latitude

38.305911401059944

7 A | Longitude

-121.68049067258833

Click on the map to assign coordinates.

Cancel

Cancel

\ o

e .

[P
Cancel

o

Cancel
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As long as your project is public, it will show up on the map so people can search by location.

We've gone through three ways people might search for files or projects in the Bay-Delta Live
database and how you can set up your documents or projects so that they are searchable and
complete. You can follow these steps to edit the information of your files, maps, or projects at
any time.
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