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How to Search for Documents and Photos on Bay-Delta Live 
 
 
First, be sure you are logged in using the Login link at the top of the screen.  
 
 
 
 
 
 
 
 
 
 
 
 
 
Once you are logged in, click on the “Docs” link in the top bar to go to the Document 
library. 
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This brings you to the “What’s New” section of the document library. Click on “Search & 
List View” to view the full document library. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
There are two sections here: My Docs and Public Docs. The files under My Docs are the 
items you designated as “private” in the settings. 
Public Docs include all documents designated as “Public” in the settings and can be viewed 
by all BDL users. 
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There is a search function on the left-hand side that helps you filter through items or 
locate documents with specific keywords.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can use the Data Source drop-down menu to select a specific source. 
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The Search box is a great tool to find specific files in the document library. You can enter 
any keywords, such as “smelt” or “Yolo Bypass” and then click the search button. The 
library to the right will adjust to only show files with the designated keywords or titles. 
 
 
 
 
 
 
 
 
 
 
 
 
Another option in the built-in search function is the Media type. If you searched “smelt” 
but want to narrow it down to only images, select “Image” from the “Media Type” drop-
down menu. The results will adjust. 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can get even more specific by choosing “Current Map Extent” from the Regions drop-
down menu.  
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This choice correlates with the map function and you can keep the search to a more 
specific region. 
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The results will adjust as you choose specific options from the drop-down menus, but if it 
doesn’t you can click, “Search.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once the results populate to the right, you can click on any of the items to open up the file. 
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If you click on an item and want to go back to your search results, use the back arrow 
located within the software rather than the browser back arrow.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This concludes the How to Find and Search Existing Photos, Videos, and Documents video 
tutorial. 
 
 
 
 


