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How to Use the Search Function
Welcome to the “How to Use the Search Function” tutorial.

In this tutorial, you will learn how to search in the asset libraries on Bay-Delta Live using the
built-in search function, and then we will show a few examples.

First, be sure to log in by using the “login” button at the top of the screen.
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Learn More

Let’s start with the Document library.

To get to the Document library, click on the “Docs” link at the top of the page.
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The Document Library will open up to the “What’s New” tab, as indicated in the sub-navigation.
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To access the entire Document library and the search function, click on the “Search” link in the

sub-navigation.

Y

BAY-DELTA LIVE

Home Operations

Vacaville

Fairfield

What's N

Vacaville

Fairfield

Concord

Mt Diabs
St
Park

Current Conditions W

Create Download Request Search

: \ Elk Grove

Solano

Lodi

ew Create Download Request Search

Docs

o

Sarah Dolislager

Maps Wiki

Upload Files

€C

Workgroups

Data Catalog

Explore Data

Compilations

Multi-Purpose Optimization for Reconciliation Ecology on an Engineered

Floodplain: Yolo Bypass, California application/pdf

California EcoRestore Launches Construction of 7,370 Acres of Critical Delta

Habitat application/pdf

Compilations

Upload Files

Elk Grove
Multi-Purpose Optimization for Reconciliation Ecology on an Engineered
Floodplain: Yolo Bypass, California application/pdf
Solano
2, California EcoRestore Launches Construction of 7,370 Acres of Critical Delta
|
12
Habitat application/pdf
o Lodi
"} — American River's Presents: Yolo Bypass and the Fremont Weir
Antioch
Stockton The Knaggs Ranch Experimental Agricultural Floodplain Pilot Study 2011-2012
San Jodquin Year One Overview application/pdf
Fanlu\\‘nv,m. |
10 mi Physical Controls on the Distribution of the Submersed Aquatic Weed Egeria
— .
Catalog Highlights
2
L} 17500

»

"

»

0

———— 0000
! L]
PRIVATE NON- s -
SECTOR PROFIT i I
3500

eather and Tides Fish Projects

DOCUMENT LIBRARY

Napa

Vacaville

Search

-

Elk Grove

o

Docs

& Sarah Dolislager

Wiki

€ C

Maps Data Catalog

Workgroups

Explore Data

Upload Files Compilations

Multi-Purpose Optimization for Reconciliation Ecology on an Engineered

Floodplain: Yolo Bypass, California application/pdt

Revised October 2019 2



You will see the search form on the left-hand side.
There are several options here that allow you to make a more advanced search.
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Before we go over the search function, note that the library is organized into two categories:
“My Docs” and “Public Docs.”

It defaults to “Public Docs.” If you want to search within your private documents click, “My
Docs.”
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Now, let’s go over the options of the search form.

The “Data Source” drop-down menu option helps you narrow down your search by choosing a
specific source. If one of these options does not apply to your search, select “All.”
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The next box is “Search.” Here you can type a keyword and the results will show files with the
keyword in the title or metadata.
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The “Media” drop-down menu allows you to specify the type of media file, such as “image,
document, or video.”
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The “Regions” drop-down menu gives you the option to select, “current map extent.” This refers
to the map shown below the search form. You can zoom in and out on the map or move it with
your mouse cursor. If you want to search beyond the map extent, keep the drop-down menu
selection on “all.”
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The “Privacy Settings” drop-down menu allows you to specify your search within the public or
private documents if you haven't already clicked to “My Docs” on the right-hand side.

Home

Current Conditions

Explore Data @

Weather and Tides Fish Maps Wiki Workgroups Data Catalog

Operations

SEARCH

SEARCH AND FILTER

Data Source

- all---
Search

Media

- all---
Regions

What's New

«

oz

Projects Docs

Search

Create Download Request Upload Files Compilations

Privacy Settings
Public

«

Map Results ) Clear

Reset

Let’s do a quick keyword search example.

Type “Wallace Weir” in the search box and then click “search” or hit the “enter” key on your

keyboard.
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You will see the results populate on the right-hand side.

RESULTS

Sort: Modi 4 Show:24 % 22 Grid 3= Thumbnail = List Map Results

My Docs | Public Docs

Image
—>

Wallace Weir Preparing for Concrete Pumping

Author: Kjeldsen Sinnock Neudeck Civil Engineers and Land Surveyors 28

Publication Date: 2016-09-23 Modified: Feb 05,2019 10:43 AM
o

Image

Wallace Weir Installing New Pipe Culverts 2

Author: Kjeldsen Sinnock Neudeck Civil Engineers and Land Surveyors

E

Publication Date: 2016-09-23  Modified: Dec 10,2018 09:34 PM
o

Image

Tools.

Wallace Weir Rescue Facility Map

Author: Kjeldsen Sinnock Neudeck Civil Engineers and Land Surveyors

E

Publication Date: 2016-09-23  Modified: Dec 10, 2018 09:34 PM
V]

Image

Wallace Weir Installing New Pipe Culverts 3

esiold " ool il o

You can adjust the view of the library using the options at the top. For instance, if you want to
show more results on each page, click on this drop-down menu and choose a larger number.

RESULTS

A .w.} Show:24 3 22 Grid = Thumbnail = List Map Results

My Docs | Public Docs

Image

Tools.

Author: Kjeldsen Sinnock Neudeck Civil Engineers and Land Surveyors 28

Wallace Weir Preparing for Concrete Pumping

Publication Date: 2016-09-23  Modified: Feb 05, 2019 10:43 AM
V]

Image

Wallace Weir Installing New Pipe Culverts 2

Author: Kjeldsen Sinnock Neudeck Civil Engineers and Land Surveyors

E

Publication Date: 2016-09-23  Modified: Dec 10, 2018 09:34 PM
o

Image

Wallace Weir Rescue Facility Map

Author: Kjeldsen Sinnock Neudeck Civil Engineers and Land Surveyors

E

Publication Date: 2016-09-23  Modified: Dec 10, 2018 09:34 PM
o

Image

Author: Kieldsen Sinnack Neudeck Civil Fngineers and | and Survevors -

Wallace Weir Installing New Pipe Culverts 3

Revised October 2019



You can also change the library format from thumbnail to list by clicking on these buttons.
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Scroll down to the bottom to go to the next page of results.
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PROJECT LIBRARY SEARCH FUNCTION
Next, let’s go over the Project Library built-in search function.

From the homepage, click on the Projects link at the top of the page.
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Just like the Document library, the Project library opens to the “What’s New” tab.
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Click on the “Search” link in the sub-navigation.
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You can see the search form on the left-hand side.
There are several options here that allow you to make a more advanced search.
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The “Data Source” drop-down menu option helps you narrow down your search by choosing a
specific source. If one of these options does not apply to your search, select “All.”
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The next box is “Search.” Here you can type a keyword and the results will show projects with
the keyword in the title or metadata.
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The “Type” and “Subtype” drop-down menus help you search for specific types of projects, such
as “restoration, research, etc.”
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The “Regions” drop-down menu gives you the option to select, “current map extent.” This refers
to the map shown below the search form. You can zoom in and out on the map or move it with
your mouse cursor. If you want to search beyond the map extent, keep the drop-down menu
selection on “all.”
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The “Privacy Settings” drop-down menu allows you to specify your search within the public
documents or your private documents if you haven'’t already selected one on the right-hand side.
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Let’s show an example.

Type the keyword “EcoRestore” in the search box and choose “Restoration” from the Type drop-
down menu.
The results will automatically generate on the right when you select a Type.
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You can scroll through the results and move to the next page of the library at the bottom.
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Remember, If you know the exact title of the document or Project, you can type that in the
“Search” box and the item will show in the results.

This concludes the “How to Use the Search Function” tutorial.

Revised October 2019 13



